Sz‘ CXPAPER BUYER WORKSHEET

For quote & sample preparation

Paper Procurement Brief

Start with the paper you need. Record the details that affect your order.

01 Contact & company

Contact name Company

Email Country

02 Product & printer

[0 Thermal paper rolls [0 Label paper
] A4 copy paper [ Continuous computer paper
[] Carbonless NCR paper [ Thermal transfer ribbons

Printer brand / model (where applicable)

03 Product specification

Dimensions / width x height Roll outside diameter (OD) Core inside / outside diameter

Paper weight (GSM) Target length per roll Quantity + unit

Include units. Use notes for NCR sheet order, or ribbon formulation, ink side and winding.

04 Packing, artwork & delivery

Packing requirements Artwork / logo requirements

Destination (city / port / country) Required date

05 Other requirements / notes

Complete the relevant fields. Product availability, order quantity and delivery
are confirmed in the quotation.
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